DIVYASHREE T. M.

PROFESSIONAL EXPERIENCE

Library Assistant

Centre of Excellence in Studies in Classical Kannada (CESCK)
Manasagangothri campus CIIL,

Mysuru,

Karnataka

Experience: 5 Years | Presently Working

Email:divyashreetm23@gmail.com
Mysuru, Karnataka, India

PROFESSIONAL SUMMARY

Experienced in library automation, cataloguing, classification, accessioning, digital
library activities, OPAC management, and library software.Skilled in working with Koha,
Winisis, DSpace, and Virtua.Proficient in Kannada and English typing and committed to
providing efficient library and information services.

CAREER OBJECTIVE

To build a successful career in the field of Library and Information Science by utilizing
my academic knowledge, technical skills, and professional experience to provide effective
library services, support digital library initiatives, and contribute to the development and
modernization of library resources and services.

Key Responsibilities:

Managing day-to-day library operations and services.

Accessioning, classification, cataloguing, and processing of library materials.
Maintaining library records and databases.

Supporting OPAC and library automation activities.

Performing data entry and bibliographic record management.

Assisting in book selection, procurement, and collection development.
Managing digital library resources and electronic documents.

Supporting barcode-based library activities

Providing reference and information services to users.

Maintaining and updating library collections and records.


mailto:divyashreetm23@gmail.com

EDUCATIONAL QUALIFICATIONS

Qualification University
Master of Library and Information Science Manasagangothri Campus, Mysuru
(MLISc)
Bachelor of Library and Information Science Karnataka State Open University, Mysuru
(BLISc)
B.A. — English Literature Kuvempu University, Shivamogga
Karnataka State Eligibility Test (KSET) g;zlr']zsd in Library and Information

TECHNICAL & LIBRARY SOFTWARE SKILLS

Koha — Library Management System

Winisis — Bibliographic Database Software
DSpace — Digital Repository Software

Virtua — Integrated Library Management System
Library Automation and Database Management
OPAC Management

Cataloguing and Classification

Accessioning and Data Entry

Digital Library Management

Barcode-Based Library Operations

LANGUAGE & TYPING SKILLS

o Kannada — Reading, Writing & Typing
e English — Reading, Writing & Typing
e Kannada and English Typing Skills

CORE STRENGTHS

Library Automation
Cataloguing & Classification
Digital Library Services
Database Management
Collection Development
OPAC Management
Information Services

Record Maintenance



e Quick Learning & Adaptability
o Effective Communication
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